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VPK Lead Teacher

Job Description
Job Summary

It is the responsibility of the Lead Teacher to oversee the planning and implementation of the approved VPK curriculum goals, standards and learning experiences.  The Lead Teacher will ensure that a nurturing, safe and loving Christian environment is provided that will encourage each student’s development.

Job Qualifications

Experience:  
Two years as a teacher in a licensed preschool or group day care center.

Training:
CDA or CDAE, Associates Degree or equivalent in Early Childhood Education.

Other:

To have the physical ability to stand, stoop, bend and lift as is necessary for the benefit of the children.

Key Responsibilities

1. Following and implementing preschool policies and procedures.

2. Monitoring and conducting evaluations of the children’s growth and development.

3. Sharing any concerns about the children with the Director.

4. Keeping the Director informed of any changes or updates.

5. Keeping an open line of communication with the families by maintaining good verbal and written communications.

6. Conducting parent teacher conferences twice per school year.

7. To ensure the emotional and physical well being of the children.

8. To maintain classroom and behavior management and the use of positive discipline techniques.

9. Implementation of VPK curriculum.

10. Preparation of weekly lesson plans that reflect VPK standards and assuring that appropriate supplies are available.

11. Supervising the maintenance of daily attendance records and all other VPK required documentation.

12. Assisting children with toileting and “pull-ups.”

13. Preparing and supervising the nap room.

14. Performing additional program duties as assigned by the Director.

15. Maintaining a safe environment inside and outside of the classroom.

16. Working as a team member with the entire preschool staff for the benefit of the children, the preschool team, and yourself.

17. Introducing Christian faith and values.

18. To be a positive, supportive role model, representing Emmaus Lutheran Preschool, by maintaining a professional preschool appearance and demeanor.

19. To be a mentor to your co-teachers, encouraging their professional growth and development.

20. To be familiar with the Parent Handbook, the Employee Handbook and other applicable DCF and state policies.

21. To stay current on VPK training and standards.

22. To continue to take advantage of opportunities to further your education.

I have read, understand and agree with the job description as described above.

______________________________  



________________

Printed Name






Date


______________________________    


Signature
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